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4.4.2 There are established systems and 

procedures for maintaining and Utilizing 

physical, academic and support facilities -

laboratory, library, Sports complex, computers, 

classrooms, etc. 
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4.4.2 Additional Information 

 
Maintenance Policy 

The Maintenance Policy of the college is primarily focused on adequacy and optimal 

utilization of facilities to maintain the quality of education. The details of the policy with 

regard to systems and procedures for maintaining and utilizing physical, academic and 

support facilities are approved by the governing body. Maintenance committee of the college 

reviews all the facilities that are available, takes feedback from all the Heads of the 

department regarding facilities required and recommends to the governing body of the 

Institution. 

The policy document is available in the website. 

https://www.pbsiddhartha.ac.in/pdf/Maintenance%20Policy.pdf 

 

The governing body appoints technical and skilled employees to take care of day to day 

maintenance of infrastructure which is supervised by the supervisors of the office. The 

supervisor coordinates with technical, support staff for the maintenance of indoor and outdoor 

infrastructure and facilities of the institution. Initiatives are taken from time to time to 

improve the physical ambiance of the campus. The Institution has developed policies and 

procedures for the purchase and maintenance of the infrastructure. 

 

Maintenance of Buildings and Infrastructure:  

Maintenance of buildings and related areas are undertaken by the Admin department. 

Maintenance staff consists of Electricians, Carpenters, Plumbers and other service personnel. 

This team looks after the regular maintenance of civil works such as furniture repairs, 

masonry and plaster works, painting, carpentry, plumbing and house- keeping. Pest control of 

library books and records is done every year. 

 

Adequate in - house staff is employed to meticulously maintain hygiene, cleanliness and 

infrastructure on the campus so as to provide a congenial learning environment. Classrooms, 

Staff rooms, Seminar halls and Laboratories, wash rooms and rest rooms etc. are cleaned and 

maintained regularly by Non - teaching staff assigned for each floor.Dustbins are placed in 

every floor.  

 

https://www.pbsiddhartha.ac.in/pdf/Maintenance%20Policy.pdf


The maintenance of equipments used for watering the plants, sewage, bore-well & gardening 

is done on a regular basis. The campus is equipped with 24/7 safe and adequate drinking 

water supply. Fire extinguishers are installed in various blocks and the campus is under 

CCTV surveillance. The other emergency maintenance like replacing bulbs/tube lights, 

repairing of water taps, cleaning of blocked drains, etc. are taken care of by the multi-tasking 

staff.  

 

Maintenance of Network Infrastructure & IT Support:  

Maintenance of networks infrastructure & other IT related equipment is taken care of by 

System Admin officer and his team. Routine computer maintenance, software installations, 

networking issues are handled by the System support staff. Maintenance of computing 

facilities, other IT support, LCD projectors and CCTV cameras maintenance etc is also 

carried out by team of technical staff under system admin. General record keeping & audits of 

all the equipments in the laboratory is done at department level. Stock registers and log books 

are maintained. Entries relating to the repairs and maintenance of these equipments are 

entered in this register. Students & faculty can register their complaint/request related to lab 

equipments in the laboratory which are attended on priority basis.  

 

Every department maintains a stock register for the available equipment. Proper inspection is 

done  and verification of stock takes place at the end of every year. 

Laboratory Maintenance: 

All the laboratories are well maintained, lab in-charge and staff in-charge are taking care of 

maintenance works, which will be monitored by the Director/Laboratories.  

 

Well established procedure is available for service and maintenance of lab equipments. 

Request for approval of maintenance/service is made to the concerned through proper 

channel. Lab technician periodically maintains all the equipments. 

 

Library Maintenance:  

The library is fully digitized and is open even after class hours. It has computer terminals with  

internet facility and large reading spaces. The librarian is the in charge for handling all the 

maintenance works required in the library through maintenance staff. The support staff 

regularly monitors the library to ensure and maintain all text books, reference books, articles, 



competitive examination books, magazines, journals, e-magazines, e-books and e-journals. 

Regular swabbing of the library sections, regular cleaning of the racks, up keeping the quality 

of the books with needed binding are in place. 

 

Sports and Games:  

The Physical director in Physical Education department takes responsibility for all repairs 

pertaining to sports equipment and courts. He maintains sports facilities through regular 

monitoring of the equipment for indoor games and outdoor sports. The institution has a well 

maintained infrastructure for sports like cricket, basketball, volleyball, badminton, football 

etc.  

 Damaged sports equipments are replaced by new one as per the requirement. 

 The maintenance of the gym equipments are frequently done by vendors 

 The maintenance of the college ground is done frequently by supporting staff.  

 

The sports equipment is issued to the students as per the schedule of the events. Technical 

coaching is given to the student by the experts after college hours to encourage students to 

participate in state and national-level sports events. If sports equipment gets inappropriate to 

use then PD submits the maintenance requisition to the management following the protocol of 

the institution. PD is responsible for keeping a record of the utilization of sports facilities, 

activities held and awards for the students. 

 

Gymnasium: 

College has a Gym trainer to facilitate the students with the gym equipment. He maintains 

gym equipment with the help of supporting staff. The college also has a open gym for the use 

of students. 

 

Electrical, Drinking water, etc.:  

Institute has employed technicians (electrician and plumber) for up keeping and maintenance 

of electrical and water drinking facility. Institute also appointed housekeeping staff to 

maintain the gardens. 

 

  



CCTV, Security : 

To maintain internet connectivity and CCTV security system, network and system 

administration team is appointed. LCD projectors, electronic systems, air conditioners are 

maintained with the help of external agencies. Security staff members under a security 

supervisor are employed to safe guard the whole premises. Facial Recognition system 

facilitates biometric attendance for the faculty. 

 

Other Support Facilities:  

There are many other support facilities in the college, namely, a well-furnished located 

auditorium with good audio-visual facility, a well-equipped Conference/seminar halls and 

Canteen. There are separate committees for maintaining these facilities and they are optimally 

used for the benefits of students. 
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